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Payroll Guide:  Processing Payroll 
without Timecards with RUN 

Run Reports in Time and Attendance 
 

1. From Time and Attendance Common Tasks, select View Reports. 
 

 
 

2. Choose the View icon for the Payroll Detail Report with Dept. to open your report. 
 

 
 

3. Save or Print report to use in RUN Powered by ADP 
 
 

Process Payroll without Timecards in RUN Powered by ADP® 
     

1. On the Payroll Home Page, click on the Payroll without Timecards icon. 
 
 
 
 
 
 
 
 
 

2. Select OK, to confirm that payroll will use the scheduled pay period in your payroll 
calendar to process the upcoming payroll without timecards. 
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3. Select the Correct payroll frequency and select Enter Payroll. 
 Note:  This option will be present if your company has more than one 

frequency. 
 

 
 

 
 
 
 
 
 

4. On the Payroll spreadsheet, enter the number of hours necessary for each employee, 
select Next to continue. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

5. If you have 1099 employees, the next screen allows you to update their hours.  Once 
done select Preview Payroll. 

 
 
 
 
 
 
 
 
 
 
 
 



 

 Copyright © 2022 ADP, Inc. ALL RIGHTS RESERVED. ADP, the ADP logo and Always Designing for People are trademarks of ADP, Inc. ADP Confidential. 

Payroll Guide:  Processing Payroll 
without Timecards with RUN 

 
6. Verify employees’ hours and cash required, select Approve to continue payroll. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Click Approve on the final pop-up window to confirm and finalize your payroll. 
 

 
 
 
 
 
 

 
 
 
 


